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l.After opening the . e e e
Google Sheet link, T o -l -G
click File, then click
Download, then click
Microsoft Excel in the
menu to download the
form as an Excel
spreadsheet.

2. Locate the
downloaded file and
open it in Excel.
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3. Change the
Chapter information oo

Chapter Name ~ Chapter City ~ Chapter Number

= Phdaethrogic Chair Name & Emai:

Pioasa koep his a3 an Exzal fie and insart ines a3 nooded.
et ua.

and entfer your
chapter’s
philanthropic report
for the year. Save and
emall tfo the 2nd Vice
President by May 15!
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